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BIRTHDAY PARTY REQUEST FORM
Thank you for choosing Brooks Family YMCA for your special event. We hope that it will be a fun and safe visit. Please read over the Agreement carefully and sign below stating that the following information is correct. If you have any questions, please contact us at 434-974-9622. 
Group Name: _________________________________________________________________________________

Responsible Party: ____________________________________ Date: ________________________________ 

Address: _____________________________________________________________________________________________  

Best Phone: _______________________________________________________ Other Phone: ___________________________________________ 

Requested Area: _________________________________________ Date of Rental: ______ 

Time of Rental:  _________________________Expected Attendance: _____    
Theme Requests: ___________________________________________________________________________ 
(Office use only) Cost per Hour: $________ x 2(hours): ______ Total Cost:  $___________

By signing below, you certify that the above information is correct to the best of your knowledge. You also agree to be the responsible party for your group to ensure payment is made and honored as well as being responsible for your group during the rental. By signing below, you agree to follow the YMCA’s code of conduct. Rental of a room at the Brooks Family YMCA does not entitle renter to use the Brooks Family YMCA name or logo in any manner for marketing of renter’s event or meeting. 
Guidelines for renter/Responsible Party
· Payment for event must be paid at time of booking. Two weeks’ notice is required to book an event. If you have to cancel the event at any time, a partial refund of 50% will be credited back.
· All birthday parties have a 20 participant limit (kids) attending the party. There will be an additional fee of $5 per child; if the limit is exceeded. Please let us know this advance to plan accordingly.
· All birthday parties are booked for 2 hours.

· Please be advised that your group will be responsible for the cost of any excessive maintenance needed following your rental of our facility and will be billed accordingly.

· Food and beverage is welcomed, but alcohol of any kind cannot be consumed on property. 
Fees
· Birthday Rental Fees (Select option):  

· Tier one: Rental Space only: $50 per hour.
· Tier two: Rental Space and Party Host: $75 per hour for members and $125 per hour for potential members.
· You can also rent another space with this option in place of the party host.
· Tier three: Rental Space, Party Host and theme planning: $125 per hour for members and $175 per hour for potential members).
· This option includes total planning (including pizza, juice, cake, decorations, etc.)

· Circle a party type: Pool Party, Stay and Play Zone, Gym or Bounce House.
· Please note that there will only be private parties booked for the Stay and Play Zone on Saturdays’ when Stay and Play is closed to members/guest.

Acknowledgement
By signing below, I acknowledge and understand that there may be risk of injury involved in the activities I (and anyone in my supervision) may participate in during my (our) visit to the branch facility. I hereby agree to release, waive, discharge, covenant not to sue, hold harmless, and indemnify the Piedmont Family YMCA OR the Brooks Family YMCA and their respective agents, employees, officers, directors, members and other staff and personnel, and each of their personal representatives, assigns, heirs and next of kin, from any loss, liability, damage, or cost resulting from any and all injuries, claims, demands, actions or judgments which I (and anyone under my supervision) have had, or may have, or which my heirs, executors or administrators may have or claim to have against the Piedmont Family YMCA/Brooks Family YMCA, their respective successors or assigns, for all injuries, known or unknown, or injuries to property, real or personal, known or unknown, caused by, arising out of, or related to my (our) use of the Brooks Family YMCA facility. 
Renter Signature: _________________________________________________________________________ Date: ______________

Staff Signature: __________________________________________________________________ Date: _______________

Youth and Family Director Signature: _________________________________________________________ Date: ________________
A Youth and Family Department staff person will be in contact with you regarding your request within 48 hours of your request.
